The Grants Committee

<Trust Name>
<Address line 1>
<Address line 2>

<date> 
TO WHOM IT MAY CONCERN

Application Number <quote reference number>
Please find enclosed the invoice/s and bank statements relating to funding we received on the <date>.
As a result of the funding grant received from the <Trust name> the <Squash Club Name> was able to purchase <what was purchased>.
We were able to acknowledge <Trusts name> support by _____________
Your support of <Squash Club> is very much appreciated; it has made a significant difference to members and community. 
Should you require any further information, please do not hesitate to contact me.

Yours sincerely,
<Name>
CLUB MANAGER
