<trust name>
<address line 1>
<address line 2>

<address line 3>
<date>
To the Grants Committee,
Please find enclosed our <Trust name> Trust Application form.
<Club Name> currently has <number> members and <number> organisations/community groups using our facility.  We wish to request funding to <for what/to do what> to enable us to <what will it do for the club, what benefit will it have on the community>.
(this part should be 1-2 short paragraphs outlining why you should receive the funding)
Please see the letter attached <you may have supporting letters you want to refer to>

We would be able to acknowledge the Trusts contribution by <insert how can you recognise the trusts contribution>
**Options include by are not limited to: logo on website and within facility, logo on clothing if application is for tracksuits, logo on annual report and/or acknowledgement in the club’s annual report, invitations to events etc
The quotes for items above equate to the total amount of $ 
Enclosed as requested:
· Annual Report;
· Latest audited accounts;

· Latest bank Statement;

· Proof of incorporation;
· Quotes for items requested.
· Verification of affiliation from Squash New Zealand;
· Verification of affiliation from Squash Auckland
· Pre-printed deposit slip;

· Clubs Strategic Plan 

· Letters of support from _______
Should you require any further information, please do not hesitate to contact me on <phone number>  
We look forward to hearing from you soon. 
Yours Sincerely,

<Insert name>
Club Manager/Secretary
